Printing Missed Appointment Notifications
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4. To print missed appointment
notifications, make sure a check
mark is in each print box under
Appointment
Communications-Search
Results.
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Note: the notice in this screen shot
is a generic version; it will be
customized for use in North
Carolina.

| ABBY MARTIN
4500t w
RALEIGH, NC 27009
Dear ABBY,
WIC appointment is scheduled for: Date: 11172013 Time: 10:15AM
WIC Office Location and Phone.
45 Wrightsville Beach Lane

WILMING TON, NC, 28401
(910 798-6500

During this appointment. trained WIC staff will conduct ain] Nutrition Education - Individual for all
scheduled wisght, an 3’

family members. Thes may inchude a finges sick blood best. ) height and
thes informmation you bring.
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6. To print the notifications, click
Complete Communications.
The notifications will be printed
AND documented in the
Journal of Transactions.
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Example of clicking Complete
Communications and the subsequent
Journal of Transactions. This example
is for one family only.
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