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MEMORANDUM

TO:

FROM:

Institutions Participating in the Child and Adult Food Program

Arnette Cowan, MS, RD, r-lN $nU{, \.,-\ --/'
Supervisor. Special Nutrition Programs CElilrLP-

SUBJECT: IncomeEligibilityGuidelines

All Institutions in the Child and Adult Care Food Program must have on flle an lncome

Eligibility Application lbr each enrolled participant classified as free or reduced. Child Care

Centers must have CAC-I I. CAC-I I is to be conrpleted by parents or guardians ofthe
participants in the Child Care Centers.

Adult Day Care Centers must have on file a CAC I l-A for each participant classified as free or

reduced. The income eligibility applications for centers (CAC-l I or CAC 1l-A) for the fiscal
year 2014-2015 (July 1, 2014-June 30, 2015) will be posted on our website at

www.nutritionnc.com. lf you need these forms in Spanish please contact your regional

consultant. The parent household letter, on the back ofthe application. must accompany the

Income Eligibility Application given to the parent or guardian.

Sponsoring Organizations of Day Care Homes are also receiving CAC-l lB- CACFP Income

Eligibility Application Children Enrolled in Family Day Care Homes and CAC-1lC CACFP

Income Eligibility Applicalion - Family Day Care Homes Provider's Income and Provider's
Own Children. These applications must be completed by the parents or guardians ol'the
participants in the Child Care Centers.

Income Eligibility Applications must be completed for those participants classified as fiee or

reduced. If an Income Eligibility Application is not on file fbr a participant, the participant will
be classified as denied.

www.ncdhhs.gov . www.publichealth.nc.gov' www.nutritionnc.com
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Please remember that income eligibility applications are valid lbr a l2-month period, regardless

ofwhen they were approved.

Included in this mailing are the Income Eligibility Guidelines to be used by institutions, schools,

and lacilities pafticipaling in the Child and Adult Care Food Program (CACFP) in determining
eligibility for free and reduced price meals for the period ofJuly l, 2014 through June 30, 2015.

You are required to provide the parents or guardians with the Income Application and the parent

letter.

Eligibility Duration
In accordance with 7 CFR 226.23(l), CACFP institutions musl collect and report to State

agencies free, reduced-price, and paid meal eligibility information. Such inlbrmation must be

updated annually and may not be more than 12 months old. Income eligibility forms should be

considered current and valid until the last day ofthe month in which the form was dated onc year

earlier.

Sponsors now have flexibility concerning the ellective date of certification lbr Program benefits.

The dale 1o be used to make this determination may be either the date the parent or guardian

signed the income eligibility lbrm or the date on which the sponsor or independent center official
signs the form to certify eligibility of the participant. This flexibility applies only to eligibility
determinations made through the application process of complete applications containing all
required information at the time of submission (see part 3C of the Eligibility Manual.fbr School

Meals available at htto://wwu'.lhs.usda. gov/sites/default/tlles/llliMan.pdl).

Sponsors must decide which date they will rely on as the efi'ective date and apply this date to all
income eligibility forms submitted on behalfofall participants in all sponsored senters and

homes. For more information, refer to CACFP 06-2014, Effective Dale of Free or Reduced Price
Meal Eligibility Determinations, December 3,2013 available at

http://www.f'ns.usda.gov/sites/default/files/SP I I 
-CACFP06-SFSP 

I 1 -20l4os.pdf '

This eligibility duration determination method applies to day care centers, and family day care

homes, and should be used to assess the expiration ofan income eligibility lbrm in all situations,

regardless of the reimbursement calculation method used.

Ifyou have questions, need additional information, or did not receive the correct application
please contact your regional consultant.

cc: SNP Staff
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