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Guidance on Income Eligibility Deternrinations and Duration

This memorandum provides guidance and clarification regarding individual incomc eligibility
detelminalions and durations in the Child and Adult Care Food Program (CAClp) and the
Summer Food Service Program (SFSP). This memorandum incorporatcs rccently clarified
flexibility available lbr establishing the efl'eclive date ofeligibility tbr children certified tbr fiee
or reduced price meals in the CACFP and SFSP and therefbre supersedes CACFP l2-02 and
SFSP 12-03. Guidance on Area Eligibility Determinations and Durations, Februory 10, 2012.

Eligibility Duration
In accordance with 7 CFR 226.23(D, CACFP institutions musr collect and repofi to Srate
agencies fiee, reduced-price, and paid meal cligibility inlbnnation. Such information musr bc
updated annually and may not be more than l2 n.ronths old. L.rcome cligibility lbrms should be
considered current and valid until the last day o1'the month in which the lbrm was claled onc vcar
carlicr.

Sponsors now have flexibility concerning the eff'ectivc date of certilication fbr Prograrn benetrts.
The datc to be used to make this determination may bc either the date the parent or guardian
signed the income eligibility form 91 the date on which the sponsor or indepcndent cer.rter ollicial
signs the form to cerlily cligibility ofthe participant. This flexibiliry applies only to cligibility
determinations made through the application process of complcte applications conlaining all
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required information at the time of submission (see part 3C of the Digibility Manltal./br School

Meals available al htto://u'n w.lirs. usda.gory'sites/dclault/li lcsi Llil\4an.pd1).

Sponsors musl decide which date they will rely on as the el'fcctive date ar.rd apply tliis datc to all

inconie eligibility forrns submitted on behalfofall parlicipants in all sponsored centers and

lromes. For more infbrmation, refer to CACFP 06-2014, Effective Date of Free or lledttcecl Price
Meal Eligibility Delernxinations, December 3, 2013 available at

http:/Arrwv.fhs.usda.gov/si1es/def'ault/files/SP I 1 CACITP06-5FSI'1 l-20l4os.pdf-.

This eligibility duration determination method applies to day care centers, and tamily day care

homes, and should be used to assess the expiration ofan incomc eligibility form in all situations,
regardless ofthe reimbursement calculatiotl method used. These provisions also apply to the

determination of eligibility for liee meals under the SFSP when individual children's cligibility
must be esrablished in accordance with 7 cFR $225.1 5(f).

Change in Income
The Child Nutrition and WIC Reauthorizatior.r Act of 2004 (l'ublic Law 108-265) modified
requirements related to repofting changes in incorne during the peliod ofeligibility covered by
the application. Households are not required to report changes in circurlstances, such as an
increase in income, a decrease in household size. or when the household is no longcr oertificd
eligible lbr benefits through the Supp.lemental Nutrition Assistance Program (SNAP) or
Temporary Assistance for Needy Families (TANF).

'l'herefore, once a household is approved for liee or reduced price or tier I benelits. thc houschold
remains eligible for those benefits for a period not to exceed l2 months, regardlcss ofany change
in household income.

Elinination of Temportry Approval
The final rule, "Applying for F'ree and Iteduced Price Meals ir.r thc National School Lunch
Program and School Breakfast Program and fbr Benefits in tl're Speoial Milk l)rograrn,"
eliminaled the practice of temporary approvals lbr tiee or rcduced price mcal benelits (76 FI{
66849, October 28,201l). The Child Nutrition and WIC Reaurhorizalion Act of 2004 exrended
the eligibility period in the National School Lunch Program (NSLP) to l2 n.ronths, elirninating
the use of temporary approvals. Because income guidelines fol dctermining eligibility in CACITP
and SFSP must align with those of the NSLP, this provision also applies to CACFP and SFSp.

Previously, temporary approval was encouraged when the need for assistancc seemed shol-rerm,
such as when a household experienced a temporary reduction in income or when no income wzrs
reported. Year-long eligibility did not apply when a household was given remporary approval. At
the end ofthe temporary approval period, determining oflicials re-evalualcd the houschold's
situation. Now, households that were in temporary approval status on Novel.nber 28, 2011, or
have bcen temporarily approved since that date must be approved for an entirc year., with the
origirlal date ofthe temporary approval as the start ofthe year of eligibility. II'a household's
temporary approval expired prior to November 28, 201 I , the hor-rsehold must sr-rbmit new incomc
eligibility lbrms. Year-long eligibility includes households that report no incomc on rheir incorne
elisibilitv tbrms.



Estnblishing Claiming Percentage
In accordancc with 7 CIrR 5226.9(b)(2), State agcncies must establish claiming percentages, no

less liequently than annually, on the basis ofenrolled panicipants ctigible lbr liee or reduccd

price r-neals. During any nonth in which a clairning perccntage is being established, because an

income eligibility form is valid until the last day ofthe month that it was originally dated, any

income eligibility lbrms expiring that montll should be included in determining that claiming
percentage. The claiming percentage may then still remain valid fbr up to l2 months. Claiming
percentages are intended to capture the number of eligible children at a facility during onc period
of tirre. lncluding all currently valid inoome eligibility fonns. regardless ofwhen they expire
within that month, is consistent with this intent.

If you have questions, please contact your regional consultant.

c: SNP Staff


