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CACFP 12-06
MEMORANDUM
TO: Institutions Participating in the Child and Adulhdd Program
FROM: Arnette Cowan, MS, RD, LDN

Supervisor, Special Nutrition Programs
SUBJECT: IncomeEligibility Guidelines & Income Eligibility Applications

All Institutions in the Child and Adult Care Foodogram must have on file an Income
Eligibility Application for each enrolled participaclassified as free or reducéthild Care
Centersmust have CAC-11. CAC-11isto be completed by parentsor guardians of the
participantsin the Child Care Centers.

Adult Day Care Centers must have on filea CAC 11-A for each participant classified as
freeor reduced. Attached is aopy of the income eligibility applications for ¢ers (CAC-11
or CAC 11-A) for the fiscal year 2012-2013 (July2D12-June 30, 2013). If you need these
forms in Spanish please contact your regional dtensii The parent household letter, on the
back of the application, must accompany the Inc&thggbility Application given to the parent
or guardian.

Sponsoring Organizations of Day Care Homes areraltssiving CAC-11B- CACFP Income
Eligibility Application Children Enrolled in Famil{pay Care Homes and CAC-11C CACFP
Income Eligibility Application — Family Day Care ktes Provider’'s Income and Provider’s
Own Children. These applications must be complbtethe parents or guardians of the
participants in the Child Care Centers.

Income Eligibility Applications must be completed for those participants classified asfree
or reduced. If an Income Eligibility Application isnot on filefor a participant, the
participant will be classified as denied.

Please review the income applications and ensateytiu have received the correct applications.
Please remember that income eligibility applicagiare valid for a 12-month period, regardless
of when they were approved.
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Included in this mailing are the Income Eligibil@uidelines to be used by institutions, schools,
and facilities participating in the Child and Ad@are Food Program (CACFP) in determining
eligibility for free and reduced price meals foe period of July 1, 2012 through June 30, 2013.
You are required to provide the parents or guasdiaith the Income Application and the parent
letter.

Reminder:

In accordance with 7 CFR 8226.23(f), CACFP insitos must collect and report to State
agencies free, reduced-price, and paid meal dilgimformation. Such information must be
updated annually and may not be more than 12 maththsincome eligibility forms should be
considered current and valid until the last dathefmonth in which the form was dated one year
earlier. The date to be used to make this detextmoim is the date on which the sponsor or
independent center official signs the applicatmrértify eligibility of the participant. This

means that a form signed and dated by a sponsdairarary 12, 2012, is considered valid until
January 31, 2013. This eligibility duration detaration method applies to day care centers, and
family day care homes, and should be used to atsesxpiration of an income eligibility form

in all situations, regardless of the reimbursencaitulation method used.

Effective May 1, 2012, eligibility officials are geired to certify the eligibility determination by
signing and dating the application. If the appngvofficial does not sign and date the
application, eligibility determination for “Free’r 6Reduced” rate has not been made for the
child/children included in the application. Thexed, the institution or sponsor would be
reimbursed at the “Paid” rate for the child/ren weligibility determination was not certified
as “Free” or “Reduced” by the approving official.

Therefore, applications should be processed aklguas possible, especially since your
reimbursement will depend on the dates thatamorove the application. The State agency
considers approving applications within a weekQadays of receipt is reasonable.

Please remember that applications will be certifisgbaid, until the eligibility official certifies
the application. For example, if you receive apl@pation on March 27, 2012 and the eligibility
official does not certify the application until ApB, 2012, the application is considered “paid”
for the month of March 2012. This same princigelaes to any other month prior to the
approving official certifying eligibility determirteon for “Free” or “Reduced” category.

If you have questions, need additional informatmmndid not receive the correct application
please contact your regional consultant.

C: SNP Staff



Income Eligibility Guidelines

EFFECTIVE JULY 1, 2012 - JUNE 30, 2013

THE FOLLOWING HOUSEHOLD SIZE AND INCOME STANDARDS ARE USED TO DETERMINE ELIGIBILITY:

HOUSE- YEARLY MONTHLY TWICE PER MONTH EVERY TWO WEEKLY

HOLD WEEKS

SIZE

Free Reduced Free Reduced Free Reduced Free Reduced Free Reduced

1 14,521 20,665 1,211 1,723 606 862 559 795 280 398
2 19,669 27,991 1,640 2,333 820 1,167 757 1,077 379 539
3 24,817 35,317 2,069 2,944 1,035 1,472 955 1,359 478 680
4 29,965 42,643 2,498 3,554 1,249 1,777 1,153 1,641 577 821
5 35,113 49,969 2,927 4,165 1,464 2,083 1,351 1,922 676 961
6 40,261 57,295 3,356 4,775 1,678 2,388 1,549 2,204 775 1,102
7 45,409 64,621 3,785 5,386 1,893 2,693 1,747 2,486 874 1,243
8 50,557 71,947 4,214 5,996 2,107 2,998 1,945 2,768 973 1,384

For each

Household

member +5,148 +7,326 +429 +611 +215 +306 +198 +282 +99 +141

add:



