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MEMORANDUM
TO: Sponsoring Organizations of Day Care Home#idjaating in the Child and Adult Care

Food Program (CACFP)

FROM: Arnette Cowan, MS, RD, LDN
Supervisor, Special Nutrition Programs

SUBJECT: Carry Over of Unused Child and Adult Care Food PaogAdministrative Payments

The Healthy, Hunger-Free Kids Act of 2010 (the ABtiblic Law 111-296, modified the basis for making
administrative payments to family day care home@H) sponsoring organizations (sponsors) in thedzmid
Adult Care Food Program (CACFP). An earlier memdtan implemented the Act’s provision regarding the
monthly calculation of FDCH sponsors’ administratpayments (CACFP 11-09, dated March 11, 2011)s Th
memorandum provides guidance on implementationefict’s provision regarding a FDCH sponsor’s &pili
to “carry over” a limited amount of unused admirasive payments from one year to the next.

Section 334 of the Act amends section 17(f)(3hefRichard B. Russell National School Lunch Act (I8
(42 U.S.C. 1766(f)) to permit FDCH sponsors to gasrer a maximum of 10 percent of administrative
payments into the succeeding fiscal year. In atamre with section 17(f)(3)(B)(iii) of the NSLA, asended
by the Act, the 10 percent maximum on the amoumidofinistrative funds that may be carried over nbest
based on the total amount of homes times ratesrasinaitive payments received by the FDCH sponser &
the fiscal year. Administrative funds remainingta end of the fiscal year that exceed 10 peraktiiat fiscal
year’s administrative payments must be returndédState agency. If the 10 percent carryoverdiard not
expended in the succeeding fiscal year, the FDGH s is required to return the unused funds t&thee
agency. A sponsor can avoid that situation by ugsigayments for CACFP administrative costs omsd-in-
first-out basis.

FDCH sponsors are still required to submit annuialgets that must be approved by the State agendytha
amount carried over must be accounted for in tl@sp’s budget for the succeeding fiscal year.tHeuy
FDCH sponsors remain responsible for correctly aoting for costs, and maintaining records and ciifit
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supporting documentation to demonstrate that adaisied have been incurred, are allowable, and towmih
all applicable Program regulations and policies.

Because the final administrative claims may noki@vn when the annual budget is submitted to th&eSthe
sponsor should make its best estimate of the caery@mount when preparing the annual budget. $Shmate
should be based on a comparison of the adminigraatyments the sponsor expects to receive witartimint
of allowable administrative expenses the sponspeets to incur. As shown in the example belovs il
yield the 10 percent carryover figure and any anthet must be returned to the State agency.

Example:

Sponsor estimates administrative payments of $000jaring FY 2011

Sponsor estimates incurring $85,000 in allowableiadtrative costs during FY 2011
Sponsor may carryover up to $10,000 into FY 20ID($000 x .10)

Sponsor must return $5,000 to the State agency@@a5 $10,000)

An amended budget must be submitted once the fygsealclose-out has occurred and the carryover amsu
finalized and approved by the State agency. dtilsnecessary for FDCH sponsors to use accrual@ating
for the final claim of the fiscal year so that #red-of-year reconciliation and close-out can bégpered.

Please note that sponsors are not required to caetryadministrative funds. Any unexpended furedsaining
at the end of the fiscal year, which could be earover into the succeeding fiscal year, may heamed to the
State agency at the sponsor’s option. In addifiegase note that nothing in this memorandum inveany
limits or changes the requirements that a State@gedetermine that all institutions are finanigialiable;
establish an overclaim if the sponsor has used GA&@fministrative funds improperly; or declare astitation
seriously deficient on the basis of its impropex a CACFP administrative funds.

If you have questions, please contact your regiooasultant.

c: SNP Staff



